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	Contact Address
	

	Telephone (H)
	

	Telephone (W)
	

	Facsimile
	

	Cellular
	


Assessment Process Flow


Agreed Assessment Plan

	Candidate's Name: 
	

	Assessor's Name:
	

	Standard Title:
	

	EVENT
	DATE, TIME AND LOCATION
	RESOURCES REQUIRED
	EVIDENCE TO BE GENERATED

	Attend Training
	
	Training material, equipment as specified 
	Attendance Register

	Complete formative assessment
	
	Formative workbook
	Completed formative workbook

	Complete summative assessment
	
	Summative workbook
	Completed knowledge questionnaire


Signature of Candidate: 
______________________________

Signature of Assessor: 
______________________________


Date: 



______________________________


SECTION A: FORMATIVE ASSESSMENT
Answer the following questions

Question 1 (SO 1, AC 1, AC 2, AC 3)

I. What are the benefits of developing a working plan before designing and implementing a database?










         (2)

II. Identify the key elements of a database working plan.




         (9)

Question 2 (SO 2, AC 1, AC 2, AC 8)

I. Identify and describe 3 ways of creating database tables.




        (6)

II. What is a database form and what are its benefits. 




                    (3)

Question 3 (SO 3, AC 1, AC 3, AC 4

I. Identify 4 types of filtering that can be used to retrieve specific information in a database.        (4)
II. What are the benefits of creating queries in a database? 




        (3)

Question 4 (SO 3, AC 4)
Identify the steps that must be taken to run a saved query in design view.



        (2)
Question 5 (SO 5, AC 1)

Explain the benefits of creating a database report.






       (2)

Question 6 (SO 5, AC 2)

What are the benefits of grouping data in a database report?




       (2)

SECTION B: MULTIPLE CHOICE

1. Which object is used to create a form? (SO2/AC2)
a. Tables and Queries 

b. Tables only

c. Tables and Reports

d. Queries and Reports
2. What determines a table's sort order? (SO4/AC1)
A. AutoNumber field  

B. Index field
C. Field order                                 

D. Primary key
3. What is an intersection of a row and a column? (SO2/AC1)
A. Form                                         

B. Cursor
C. Cell                                           

D. Record
4. Which tool do you use to create a query object? (SO3/AC3)
A. Database wizard                        

B. Simple filter wizard
C. Simple query wizard                 

D. Table query wizard
5. What is the purpose of indexing? (SO3/AC1)
A. To reduce table size                  

B. To speedup data search
C. both A and B                            

D. none of the above
6. Which is the valid data type in Access? (SO2/AC1)
A. Number                                     

B. Text
C. Currency                                   

D. All of the above
7. How do you describe a property in MS Access? (SO2/AC1, AC2)
A. a Characteristic or attribute       

B. a method or procedure
C. a function or expression           

D. a macro or module
8. In a datasheet, which icon appears at the left side of a record while it is being edited?   (SO2/AC3)
A. pencil                                           

B. asterisk
C. selector                                         

D. pointer
9.  Which of the following data types retains only two values? (SO2/AC1)
A. Numeric      

B. Currency
C. Boolean                                

D. None of the above
10.  Which of the following is not a type of action query? (SO3/AC3)
A. modify query                                 

B. append query
C. make table query          
                

11. Which query do you use to answer the question “Which employees earn more than R7000 a month”? (SO3/AC3, AC4)
A. search query                                 

B. cross tab query
C. select query                                  

D. update query

SECTION C: PRACTICAL ASSESSMENT
Answer the following task. Attach any useful evidence in your POE.
You have been asked to create a data warehouse for a college with 500 learners. Design a database (Using MS Access) that will help the College gather, maintain, modify, manipulate, update, query, report and print any given statistics from the database. Consider and use the following in designing your database.

a. Create your first table with 7 attributes/fields namely (Student Name, Surname, Student Number, Gender, Race, Course and Contact Number). Save your table as “MyStuds”. Enter at least 20 records in this table. (SO2/AC1)
b. Create another table with (Course Title, Course Duration, Registration Fee, Monthly Installment and Course ID) as your table fields. Set Course ID as your Primary Key. Enter at least 20 records in your table. Save this table as Course Details. (SO2/AC1, AC2)
c. Using the form wizard, create a form for each table and use the default names as suggested by the wizard. (SO2/AC2, AC3)
d. Format your forms as (Font type = “Cambria”, Font colour = “Brown”, Background colour= “Grey”). (SO2/AC3)
e. Insert a header to your form and name it “Students2013” (SO2/AC4)
f. Insert a footer on your form and name it “2013Students” (SO2/AC5)
g. Arrange your form fields to “Stacked” (SO2/AC6)
h. Enter another record to your table via your form (SO2/AC8)
i. Save the changes and delete your form (SO2/AC7, AC9)
j. Filter data in your tables so that they show only students whose names end with an “s” (SO3/AC1)
k. Remove the filter from both tables (SO3/AC2)
l. Using the “Query Design tool”, generate a query which will only show Students doing Accounting”. Save your Query as “Accounting Students”. (SO3/AC3, AC5)
m. Run your Query to view the results of your query (SO3/AC4)
n. Generate a combined query from table “Mystuds” and “Course Details” to show only female students who are registered for Accounting. Save this query as “Multi-fields”. (SO3/AC3, AC5)
o. Open the Accounting Students Query in design view and remove the “Contact number field. Save changes. (SO3/AC8)
p. Open the existing query “Multi-fields” and add another field of your choice. Save the changes. (SO3/AC6)
q. Hide the field “Gender” in Multi-fields query. Save the changes. (SO3/AC9)
r. Open the Accounting Students Query and add any field of your choice in design view. (SO3/AC7)
s. Using the report wizard, create a report with (Grouping = Surname, Sorted in Ascending by Student Number, Layout = Justified, Orientation = Landscape, ) (SO5/AC1, AC2, AC4)
t. Modify your report as (Header = MyRep, Footer = Report2013). (SO5/AC3)
u. Selected any fields on your report and re-size them. Save the changes. (SO5/AC5, AC6)
v. Delete the report MyRep. (SO5/AC7)
w. Print both forms, 3 copies each. (SO6/AC1)
x. Print all your reports. Adjust your settings before printing). (SO6/AC3, AC4)
y. Print 3 copies of the “Multi-fields” query. (SO6/AC2)
(Practical Assessment-54 Marks)
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Register candidates on the Learner Record Database





ASSESSMENT INSTRUMENT








Approval & Certification obtained 





Completed Assessor Report / Moderator Report / Record of Learning 





All records & evidence filed





Action Plan Completed by Assessor





Assessment Results Moderated





Feedback Report Completed by Assessor & individual feedback given to the candidate





Appeal form completed by the candidate in the event of dispute





Record of Learning Updated





A detailed Assessor Report compiled & forwarded for Moderation





Portfolio of Evidence compiled as per the Assessment Plan








Certificate of Competencies issued to successful candidates





Observation conducted as per the Assessment Plan





Knowledge Questionnaire conducted as per the Assessment Plan





Assessment Plan agreed by candidate & completed by the assessor before the actual assessment





USE A GRAPHICAL USER INTERFACE (GUI)-BASED DATABASE APPLICATION TO SOLVE PROBLEM


UNIT STANDARD ID: 117927


NQF LEVEL: 4


CREDITS: 6


NOTIONAL HOURS: 60








Portfolio of Evidence submitted as per the Assessment Plan
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