






[image: image1.jpg]




	Name
	

	Contact Address
	

	Telephone (H)
	

	Telephone (W)
	

	Facsimile
	

	Cellular
	


Assessment Process Flow


Agreed Assessment Plan

	Candidate's Name: 
	

	Assessor's Name:
	

	Standard Title:
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	Training material, equipment as specified 
	Attendance Register

	Complete formative assessment
	
	Formative workbook
	Completed formative workbook

	Complete summative assessment
	
	Summative workbook
	Completed knowledge questionnaire


Signature of Candidate: 
______________________________
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Instructions to learner

· You must complete the classroom activities whilst facilitation is taking place. The facilitator may stop at regular intervals to give you time to complete the activities.

· Please complete all work in blue or black pen. The assessor will not assess the evidence if completed in pencil. 

· You are not allowed to copy from another learner. Any plagiarism committed will be viewed in a serious light and disciplinary action may be taken against you. Your work must be authentic i.e. your own work.  Group work is allowed in certain activities but your answers must be your own original work after discussions in the group.

· You must sign the declaration contained in the assessment preparation and planning document declaring that all work is your own. If you so not sign this declaration, the assessor will not proceed with assessment and your results will be delayed.

· Please do not use any correction fluid i.e. tippex. Rather cross your work out and write next to your mistakes.

· The proficiency level required for each unit standard in the cluster is 50% per specific outcome per unit standard. If you are deemed Not Yet Competent in a unit standard, you will only be required to redo (remediate those sections in that unit standard.

· Any remediation must be submitted within 30 working days after you gave received feedback

· For practical assessments you need a computer, Ms Office and the assessor

· Answer section A and Section B

SECTION A: FORMATIVE ASSESSMENT
Answer all questions in this section.

Answer the following questions;

Question 1 ( SO 1, AC 1, AC 2)

Using appropriate examples define the following terms;
I. Expenditure.




  




(3)

II. Revenue

Question 2 (SO 1, AC 3)
In a tabular format, identify the differences between revenue and expenditure. 
        (10)

Question 3 (SO 2, AC 1, AC 2, AC 3)

I. Define the following terms with examples;

· Fixed costs








(3)
· Variable costs








(4)
II. Identify 3 examples of businesses where fixed costs can happen.


(6)

Question 4 (SO 4, AC 2, AC 3, AC 4, AC 5, AC 6)

I. Describe the following items that are added to invoices for organisations involved in imports and exports.

· Cartage








(2)

· Port authority charges






(2)

· Deport charges







(2)

· Customs duty







(2)

· Carrier handling







(2)

II. Describe the following disbursement charges;

· Packaging








(2)
· Fumigation








(2)
· Inspection








(2)
· Insurance








(2)

III. Identify examples of supplementary charges that can be added to invoices for companies involved in import and export business.





(3)
Question 5 (SO 3, AC 1, AC 2, AC 3, AC 4)

i) Using the information below prepare an invoice for Evergrace Company. 

You work for a company called KJF Computers, a VAT registered company that is involved in resale of computers and accessories. The company has clients in South Africa and in West Africa. The company is located on the following physical address: Khona Office Park, 56 Wiliam Nicol Drive, Johannesburg, 1560. 
On the 20th of January 2013 Evergrace Company bought a range of goods from your company. Evergrace is located at number 5 Allandale Road, Lagos, Nigeria. The following things were bought

· 200 Samsung laptops 15’inch @ 3000 each

· 10 Dell laptops 15 inch @ 2 000 each

· 500 ipods @ R3500 each

· 500 Samsung laptop chargers @ R400

· 20 speakers @ R500

The consignment shall be shipped via air freight at O.R International Airport on the 21 January 2013. The following expenditures were paid on behalf of Evergrace,

· Insurance R40 000

· Cartage collection charges R20 000
· Depot charges (SA) R10 000

· Airline charge R150 000








(15)

ii) Enter the following invoices in the sales Journal


01/04/2012 invoice 2532566 R3 000


20/03/2012 invoice 125235 R2 000


01/02/2012 invoice 65325 R3 500


28/02/2012 invoice 65358 R1 500






(6)

iii) You are working on recoveries after invoicing. One of your clients Rack Computers had a total invoice of R200 000, they paid R210 000. What is the over recovery and how must it be treated in the books of accounts. 
Question 6 (SO 4, AC 4, AC 5, AC 6, AC 8)

You are required to reconcile the invoices and the statement as at 30 March 2013. The policy of the organisation is that clients pay 1 week after the date of the invoice.


(5)
Invoices

	Date
	Invoice number
	Amount

	01/01/2013
	Customs duty- invoice 253562
	2 000

	02/02/2013
	Cartage – invoice 100023
	30 000

	02/03/2013
	Insurance- invoice 205535
	10 000

	08/02/2013
	Storage- 253201
	 5 000

	01/01/2013
	Inspection- 253562
	 2 000


Statement as at 30 March 2013

	01/01/2013
	253582
	8 000

	04/01/2013
	253562
	4000

	05/01/2013
	65268
	5 000

	10/02/2013
	100023
	30 000

	15/02/2013
	253686
	10 000

	16/03/2013
	205535
	10 000


Total marks are 47
Learner achieved ____________ marks.

Assessor Name:____________ 

SECTION B: SUMMATIVE ASSESSMENT

Answer all questions in this section.

Question 1 (SO 1, AC 1, AC 2)

Identify revenue and expenditures from the following list;

· Bank interest

· Rent

· Carriage outwards

· Salary

· Discount received

· Depreciation

· Sales










      (7)
Question 2 (SO 2, AC 4, AC 5)

I. Identify 2 examples of variable costs that could be confused as fixed costs.          (6)
II. Identify and describe the consequences of confusing a variable cost for a fixed cost.











     (4)
Question 3 (SO 4, AC 1, AC 3)

I. Identify 4 examples of landside and surface charges in air and ocean freight.
     (4)

II. Identify 4 examples of disbursement charges in ocean freight. 


     (4)

Question 4 (SO 4, AC 7)

Identify 3 methods that an organisation can use to send out supplementary invoices to clients.
 

Question 5 (SO 5, AC 1)

01/02/2012 We sold R50 000 worth of computers to CFX, a company in Zambia. We paid cartage charges of R8 000 cash on their behalf. 

I. Show the double entry transaction for the payment.




    (2)
II. Show the double entry transaction for the transfer to the disbursement account.     (2)
Question 6 (SO 5, AC 2)
On the 30/03/2013 we received an order from our usual client T&D computers for the purchase of 800 computers (each costing R6000). We sent the computers to the airport for shipment the next day. Since the computers had to be stored until the next day we had to pay storage fee of R105 000. We paid with a cheque
I. Show the double entry transaction for the payment.




         (2)
II. Show the double entry transaction for the transfer to the disbursement account.            (2)
Question 7 (SO 5, AC 3)

Computer Center bought R1 000 000 worth of laptops and tablets from our company on the 1st of May 2013. Since the consignment required extra security during delivery we hired CTM security to escort the cargo. We paid CTM security R50 000 (cash) on behalf of Computer Word. 

I. Show the double entry transaction for the payment.




        (2)
II. Show the double entry transaction for the transfer to the disbursement account.
        (2)
Total marks are (46)
Learner achieved ____________ marks.

Assessor Name: ____________ 
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